Business Proposal

[Project name]

Prepared for
Prepared by
Date

Valid until

[Client name]
[Your name / company]
[DD Month YYYY]

[DD Month YYYY]



1. Executive summary

Briefly describe the client's need and how your proposal solves it. Keep it to three or four sentences.

2. Scope of work

List what is included: deliverables, milestones and what is explicitly out of scope.

3. Timeline

Outline key dates and delivery stages. Example: Kick-off, first draft, review, final delivery.

4. Investment

[ltem 1] [Short description] [0.00]
[ltem 2] [Short description] [0.00]
Total [0.00]

5. Terms

Payment terms, revision policy and any assumptions. Replace this text with your own terms.

6. Acceptance

To accept this proposal, sign below.

Client signature Date



